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How to nail an interview
NAUNI MOORE, MAHLAB RECRUITMENT

Dear Career Doctor
I am in the process of completing my BA/LLB 

degrees and I have undertaken one summer 
clerkship. I want to be prepared in the event that 
I am successful in securing an interview. What 
suggestions do you have that will help me in 
preparing for any interview?

Burgeoning Career

Dear Burgeoning Career
This is a very exciting time for you! An interview is your 
marketing opportunity to convince a potential employer that 
you are the person for the job. You are wise in under

standing that it is very important to be 
prepared for your interview as a positive 
interview may result in a job offer.
Research the role
Learn as much as possible about the organ
isation. This information can be sought from 
various sources including the organisation's 
own website, promotional material that the 
organisation produces for its current and 
prospective clients, industry papers and online 
directory services.

If in the future you are looking to secure 
another role and if you are utilising an experienced 
recruitment consultant to secure that role for you, he or 
she can also assist by providing you with valuable 
information, such as a tailored job description, the history 
of the role, the personality and style of the interviewer and 
his or her title within the organisation.
Practice
It is important to anticipate the questions that are likely to 
be asked and prepare answers to those questions. Practice 
these questions and answers as you will be surprised how 
helpful this process is in preparing you for the interview.

Interviews are becoming increasingly sophisticated and 
you must be prepared for a complex and possibly gruelling 
method of questioning. Possible interview techniques include:

Tell me about a situation in which you were able to use 
your interpersonal skills to positively influence the actions 
of a colleague;

You will come across clients who may be dissatisfied with 
the service that they have received. Give me an example of 
a difficult client that you have encountered and how you 
have dealt with the situation.

These questions can relate to either a non-legal position 
that you have held in the past, or your summer clerkship or to 
another life experience. The same questions can be applied 
down the track for any future roles that you look at as a 
junior solicitor, but then it will obviously be more focused 
on your most recent experience as a qualified solicitor.

As a junior solicitor, you should also prepare for 
questions that ask specifically about the matters that you 
have worked on and your specific role in relation to those 
matters. You should also be prepared to answer questions 
as to why you are looking to change organisations, what 
attracts you to this particular role and organisation, and 
what you are looking to gain from such a move.

Acting the part
You make an impression, not only with your words but with 
your body language. Eye contact helps convey your interest, 
confidence and credibility. Appear relaxed but professional 
and do not underestimate the importance of listening to 
the interviewers. Take the time to listen to the questions 
being asked and answer the questions fully.
Know your resume
It is essential that you can talk in detail about anything that 
appears on your resume. In particular, you must be able to 
discuss any positions that you have held that may be 
relevant, for example, your summer clerkship.

Ask any questions you have prepared which have not 
already been covered in the discussion. Make a quick 
assessment as the interview draws to a close, to ensure that 
any opportunities to sell yourself have not been missed.
$$$$
As a university undergraduate applying for an articled 
clerkship, it is very unlikely that salary will be discussed at 
the first interview. However, for future reference, for a 
junior solicitor looking for a new role, the question of 
salary may be raised at interview. You may not, however, 
wish to disclose your salary at the initial interview. If you 
are uncomfortable with giving a specific figure, know your 
market value and be prepared to specify your market 
range if asked by the employer. Experienced recruitment 
consultants can discuss salary trends and market ranges 
and can assist with salary negotiations after the interview.
Post interview wins and blues
While your interview is fresh in your mind, you should 
make a list of questions asked and your answers that you 
were particularly pleased with and identify any areas in 
which you need to improve. Not only will this assist you in 
better preparation for next time, but your review of the 
interview will help determine whether this is a role that 
you wish to proceed with.
Who to ask to be your referee?
At articled clerk level, it is unlikely that referees will be 
required. Beyond entry level however, you will be required 
to nominate referees once a level of interest between you 
and the organisation has been established. A person who 
is senior in terms of experience does not necessarily mean 
that that person will be a good referee.

Organisations usually prefer to take a reference from 
someone that you have worked closely with, who is at 
either senior associate or partner level. If you think that 
you are unable to approach someone that fits this 
description, discuss this with the organisation or your 
recruitment consultant - he or she she may be able to 
suggest someone else who may be better suited.

For any further information, visit www.mahlab.com.au 
and read the article "Interview Hints".

Best of luck in securing the right role for you!
Career Doctor
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Proudly supported by Mahlab Recruitment

16 YOUNG LAWYERS JOURNAL Issue 35 2006


